


	[image: School In A Box Logo]
	My School
Cambridge TEC (Certificate/Diploma) in IT 
Unit 05 – Creating Business Solutions
	Student Name: 
Grade Awarded by: 
Date Awarded: __________
Grade: PASS/MERIT/DISTINCTION


Unit 05 - Assignment Checklist - DD-MM-20YY
	TASKS & LEVEL
	ACTIVITIES
	Student
Staff

	LO1 - Understand the Role of the Digital Business Practitioner

	P1.1 – Task 01
	In context of Progress Solutions for Business, describe the technical characteristics of a Digital Practitioner.
	

	P1.2 – Task 02
	In context of Progress Solutions for 
Business, describe the creativity characteristics of a Digital Practitioner.
	

	P1.3 – Task 03
	In context of Progress Solutions for Business, describe the legal characteristics of a Digital Practitioner.
	

	P1.4 – Task 04
	Describe in context of a scenario, the responsibilities of a Digital practitioner, in terms of support, training, experience and business improvement.
	

	LO2 - Be Able to Design Solutions to Meet Business Needs

	P2.1 – Task 01
	For each of the criteria above, describe how General IT applications could be used in the production of the solution.
	

	P2.2 – Task 02
	In terms of Business IT Applications, what functions in the solution of the IT scenario can these applications present?
	

	P2.3 – Task 03
	In terms of Business Needs and the WRS scenario, create a report that outlines the client’s digital specification.
	

	P2.4 – Task 04
	In terms of Business Needs and the WRS scenario, create a report that outlines the client’s potential application or general digital solution to the problem.
	

	P2.5 – Task 05
	For the given scenario create a 7 stage proposal that includes the problem, and possible solution. 
	

	D1.1 – Task 06
	Justify why your design is appropriate for WRS. 
	

	LO3 - Be able to Present Business Solutions to Stakeholders

	P3.1 – Task 01
	Design the structure and pages of your solution.
	

	P3.1 – Task 02
	Create prototype of the proposed business solution.
	

	P3.2 – Task 03
	Prepare a questionnaire to gather feedback from stakeholders
	

	P4.1 – Task 04
	Present the design to the stakeholder.
	

	
	Answer questions from the stakeholder
	Seek clarification from the stakeholder
	Make recommendations
	

	P4.2 – Task 05
	Gather feedback on the design from the stakeholder.
	

	M1.1 – Task 06
	Create a report that catalogs suggested changes and responses and recommendations from your questionnaires.
	

	M1.2 – Task 07
	Modify the design in response to stakeholder feedback.
	

	LO4 - Be Able to Use IT Applications to Meet the Business Needs

	P5.1. Task 01
	Create solution based on agreed design.
	

	M2.1 – Task 02
	Test the solution to confirm functionality
	

	P6.1 - Task 03
	Create a questionnaire or arrange feedback from the client on the proposed solution and gather this feedback.
	

	D2.1 – Task 04
	Create a report that reviews the effectiveness of the solution in line with the client needs and future considerations.
	

	
	Analyse feedback from stakeholders
	Review against stakeholder needs
	Consider future improvements / enhancements / developments
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